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Memorandum of agreement; 
Between Elpavo Training Consultancies CC Reg. No. CK95/55256/23 (hereinafter called Elpavo) and………………………………………………………. I. D. No. ………………………………………… (hereinafter called the student)
It is hereby recorded that the student has applied to Elpavo to be trained at certain specified courses presented by Elpavo. The course selected by the student is ……………………………………., which course, in conjunction with the prescribed books, as listed in the notes to be handed out, will form the basis of the course. 
AACEI
The courses presented by Elpavo are based on the study guides issued by the Association for the Advancement of Cost Engineering International (AACEI) and follow that curriculum. 
Should the student wish to write the examinations set by AACEI for certification, it is the responsibility of the student to register with AACEI and ensure that the application is done timeously and accepted by AACEI. All liaisons by the student, regarding registration, membership and certification are the sole responsibility of the student. The fees paid to Elpavo, for the course, does not provide for any fees payable to AACEI. All fees payable to AACEI is for the student’s own account.
The student acknowledges that the course presented is a part of the training required and that additional reference books must be consulted for the examination. Elpavo does not guarantee any results of the examination written by the student.  Elpavo can confirm that students of Elpavo, have passed AACEI exams based on the courses currently presented by Elpavo. 
Fees and Attendance.
The fees for this course, amounts to R………………… (……………………… South African Rand). The student, in his/her personal capacity is responsible for the payment of the fees, as stated above. The full amount of the fees is payable at least 5 working days prior to the start of the course. Any extensions of payment, or payment in instalment allowed by Elpavo, must not be seen as a waiver of any fees, but solely constitutes an indulgence by Elpavo and does not relieve the student from the duty to pay the full amount of the fees.
As Elpavo is providing the student with certain amenities during the course and certain of these amenities have to be paid in advance, Elpavo reserves the right to retain up to 40% of the fees if the course is cancelled within the 5 days preceding the course, or the student does not attend on the course without prior notice. If the student attends 3 or more classes, no refund will be considered.
As the course forms an integrated and holistic pattern, the course must be attended from day 1 and thereafter. Elpavo will endeavour to make up classes not attended, other than day 1, if a suitable arrangement can be reached between the tutor and the student.
If the fees are paid for and on behalf of the student, by his/her employer, it is recorded that any agreement between the student and the employer falls outside this agreement and has no bearing on the responsibility of the student towards Elpavo. Elpavo undertakes not to involve the employer, except in cases of gross misconduct.
Intellectual property
The student acknowledges that the intellectual property of the course material is vested in Elpavo and undertakes to use the imparted information and notes provided solely for enhancing the students work performance and towards achieving the accreditation offered by AACEI. Any misuse of the information, will be regarded as a breach of confidence and will be dealt with in terms of AACEI’s canon of ethics.
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